
ANNEX E 

 

	
  

EVENT REQUEST FORM 

 
 
User group/organisation:  .................................................................................. 

 
1ST point of contact 
 
Name: ................................................... 
 
Tel no: .................................................. 
 
Email: .................................................... 

 
2nd point of contact 
 
Name: .................................................... 
 
Tel no: .................................................. 
 
Email: ................................................... 
 

Background to organisation: 

....................................................................................................................................... 

....................................................................................................................................... 

....................................................................................................................................... 

Please provide 3 event dates in order of preference: 

1. .............................................................................. 

2. .............................................................................. 

3. .............................................................................. 

A confirmation email will be sent by the HMP Coldingley Operations Manager. 

PLEASE NOTE:  All staff accompanying young people to an event must hold a valid 
enhanced CRB check and bring photographic ID i.e. passport or driving licence to 
gain access to the prison. 


